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Sync Your Data First at the
beginning of the day

* You can sync individual levels by
checking the boxes and selecting
Sync Selected or Click Sync All
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Step 1

| By Vendor |

BY PO&
[?302 - amber test |

b

you can receive the PO by
vendor or type the PO here
and it will auto search the #'s

Step 2

Receiving Purchase Orders

Rec Line = Receives the whole line
Rec All = Receives the Whole PO
UnRecLine = Un-Receive Line
UnRecAll = Un-Receive All
Rec-Part = Receive Part of the Line

Done = Save your transactions

PO: 7302

Order |Recv'|l|ll:=m ItemDesc
20 Q 262307 26-238-07 VI
1 { 6052501 6052501 Call
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Highlight the line you want 5 Q M13HMZ70 M13HM-270 ]
to receive. After you have
received the line or all
click done
[ @I TSSSS——
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How to issue a part to a Job

Stock Receipts Reczive PO

Issues to Job Transfers

Return Physical Count

Choose Issue to Job J

Back

lNateﬂaI
Add your location from b g;galirﬂtlﬁagllrr?e}’ém}(. It will
Add your Job fo | |
Scan you PO number |F'D"‘-'mb‘3f
Add units and hit Save




How to Return a Part from a Job to a Warehouse Location

Stock Receipts Receive PO

Issues to Job Transfers

Returns Physical Count

Choose Returns J

e

Material
Scan your part |Lo-:a|:ion
Add your location to
Return to Job
Add your Job from |
PONurmber
Scan you PO number - |
Add units and hit Save Units

"if you needto clear a
text box double click on
the little gray box. It will
clear that field



How to Transfer from Location to Location

Add Material
From Location
to Location

# of Units

Click Save

Kransfer

Material
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[Save |

How to do a Physical Count

Add Material

Add Location of
the part

# of Units

Click Save
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Physical Count

Material
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How to Review and Edit Data in Datamaxx 7

File . Btup Review Processes Reports ools

Start Opte [12/16/2013 - |End Date [12/16/2013

From The TieitNQlh ¢ youi

Choose Inventory from the Review
™ l -
B
=

Menu
= VW M) I () = a
Bulk Time Card Entry

Daily Reports
Equipment

indow Help

v{ Set | Period Setup | Filters |[] Show Inactive Employees

Exceptions
Export
Import Clock F
Setups

Inventory Tickets
Production
Time Cards
Time Card Allocation

Time Card Approval
Time Entry
Weekly Time Cards Approvals

- [Edit Invento

o) File Setup Review Processes Reports Tools Window Help

Start DatellDJ"lDfZDB v|End DatellZfleZDB +| Set | Period Setup | Filters |[] Show Inactive Employees

Edit Inventory

7

‘ Issues | | Returns | | Transfers | IP\hysicaI Counts | | Stock Receipts | | P.O.s | | Requisitions |

-

— ] ]
Date - Date Time b
Inv ID Description Trans Type | Posted ‘EEE-\X *Aded Added 3 Exti
v e Choose the transaction type you
want to review
JTSDR1L... |0 WiS[2013  1Z12PM -y can click in the different

11663 BD; DT35t.. O 10/10/2013  12:00 AM 10/9/2013 fields to edit E.56
11720 GRD; CABL... O 10/10/2013  12:00 AM 10:15 AM E.5¢
10736 GRD; BOND... © 10/10/2013 10/9/2013  1:isam [t will save when you exit the E.56
11046 CBLTIES; 6... O 12:00AM  10/9/2013  10:15am  SCIEEN E.5¢
11047 CBL TIES; .. O 10/10/2013  12:00 AM 10/9/2013  10:15AM 300 E.5¢
10677 CBL TIES; 1...70 10/10/2013  12:00 AM 10/9/2013  10:15AM 1 OMAHA 13-13-1111 1-300 E.56
10886 CBLTIES; 4... O 10/10/2013  12:00 AM 10/9/2013  10:15AM 2 OMAHA 13-13-1111 1-300 E.56
10887 CBLTIES; 4... O 10/10/2013  12:00 AM 10/9/2013  10:15AM 1 OMAHA 13-13-1111 1-300 E.5¢
10676 CBLTIES; 1. O 10/10/2013  12:00 AM 10/9/2013  10:15AM 1 OMAHA 13-13-1111 1-300 E.56
10766 MOD; UY2... © 10/10/2013  12:00 AM 10/9/2013  10:15AM 200 OMAHA 13-13-1111 1-300 E.56
12130 3M 710 Half... O 10/10/2013  12:00 AM 10/9/2013  10:15AM 120 OMAHA 13-13-1111 1-300 E.5¢
12131 M 705, O 10/10/2013  12:00 AM 10/9/2013  10:15AM 120 OMAHA 13-13-1111 1-300 E.56
10729 GELFOIL; 1... O 10/10/2013  12:00 AM 10/9/2013  10:30 AM 5 OMAHA 13-13-1111 1-300 E.42
10782 SPLICECO... O 10/10/2013  12:00 AM 10/9/2013  10:30 AM 1 OMAHA 13-13-1111 1-300 E.42
11128 BFC; 300-2... O 10/10/2013  12:00 AM 10/9/2013  11:45AM 140 OMAHA 13-13-1111 2-300 E.5
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